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MANUAL FOR THE ORGANIZATION AND IMPLEMENTATION OF MANDATORY PRACTICE 

ECONOMY GENERAL ACADEMIC PROFILE 

 

1. The duration of the internship, the date of implementation, and the recommended time of the 
internship 

1.1. In economics, 1st-degree bachelor's studies, provided for in the study plan, compulsory 
internships last three weeks, corresponding to a maximum of 90 hours. Six hours a day internship for 
15 working days. 

1.2. Internships are carried out after the 4th semester (July-September), possibly commencing them 
after the 3rd semester with the Dean's consent. The internship starts on Monday and ends on Friday. 

 

2. Institutions/institutions / other workplaces where the internship can be carried out. 

2.1. Internships may take place in production and service enterprises and all kinds of institutions 
(units of local and government administration, non-governmental organizations), provided that: 

 in a given institution, it will be possible to implement the learning outcomes envisaged for 
internships in the field of economics, 

 during the internship, the student will be able to get acquainted with the economic 
dimension of the activities of the host entity. 

 

3. Objectives of the practice. 

3.1. the compulsory internship aims to familiarize the student with the profession, which will be 
eligible for graduation from economics. 

3.2. The tasks of the compulsory internship include familiarizing the student with specific issues, in 
particular with: 

 the scope of duties and powers in the position at which the student will practice and the 
legal regulations in force in the host unit (external and internal legal acts regulating the scope 
and manner of working in the positions, health and safety regulations, regulations on 
maintaining professional secrecy, etc.); 

 the content of the entity's activity in terms of the subject, spatial, functional, and 
organizational aspects, including, for example, its documentation, statute, strategies, 
development plans, economic results, etc .; 

 the organizational structure of the company and interrelationships and dependencies 
between cells; 



 the principles of cooperation within the unit accepting the student for internship (between 
the selected department / s and other functions/departments of the unit) and with various 
entities of the environment - under the nature of the unit (e.g., customers, suppliers, 
subcontractors); 

 the scope of decisions made and tasks performed in the department selected by the student 
in the unit hosting the student for placement; 

 the flow of information on tasks and decision-making processes, the principles of their 
documentation and supervision, also with the use of IT systems supporting management; 

 technology and organization of functions in the enterprise, practical application of modern 
solutions supporting the implementation of tasks in a selected department. 

3.3. As part of the internship, students should take part in the work during which they could get 
acquainted with practically selected issues under the content studied within the field of study and 
the selected module. 

 

4. Student's obligations during the internship. 

4.1. The student is obliged to agree to the internship program and its place with the internship 
coordinator in the field of study, obtaining his signature under the program. 

4.2. The student's duties during the internship include: 

 compliance with the provisions of the Regulations on the organization of studies 15/2021 
and these instructions 

 report to the place of internship on time, 

 submitting the internship program to the company internship supervisor or supervisor, 

 undergoing compulsory training required by the workplace to be able to complete an 
internship, in particular training in the field of occupational health and safety and fire 
protection, 

 complying with the regulations and orders in force at the place of internship, 

 following the instructions of the designated company internship supervisor or supervisor, 

 respecting the confidentiality of information covered by the secret of the workplace, 

 notifying the workplace immediately about the absence and its reasons (information about 
any absence, its reasons, and how to supplement the missing internship hours should be 
included in the internship report), 

 follow the agreed internship program 

 filling in the practice course sheet on a current basis. 

 

5. Tasks of the facility/institution / other workplace and the practice tutor in organization and 
supervision. 

5.1. The duties of the host institution for the internship include: 

 giving an opinion on the internship program presented by the student and supporting its 
implementation 

 referring the student to an internship that guarantees to gain new skills and experience in a 
new work environment for the apprentice, 

 entrusting the student with tasks that meet the real needs of the workplace, 



 providing the student with appropriate working conditions and equipment at the place of 
practice - by the nature of the tasks assigned to him, 

 honest and effective fulfillment of the role of a tutor by the appointed company tutor or 
supervisor, 

 summary of the internship results and issuing the student an opinion on the internship 
course (in duplicate) by the appointed company internship supervisor or the supervisor. 

 

6. Organization of the internship. 

6.1. The organization of compulsory internships is the responsibility of the Didactics and Student 
Affairs Office of the University of Opole on the website of Student Internship - Announcements for 
students | The Continuing Education and Internship Area (uni.opole.pl) provide guidelines on how to 
prepare for internships and the documents required at this stage. 

6.2. If the Dean of the Faculty agrees to commence the internship on a different date than in the 
study program, its implementation may not conflict with the classes or the credit deadlines set in the 
examination session. 

 

7. Conditions for completing the internship. 

7.1. Completion of the internship in the dimension of 4 points. ECTS must be completed by the end 
of the 5th semester of studies. 

7.2. The basis for completing the internship is achieving the learning outcomes assumed for the 
internship and properly completed documentation, submitted by the student to the internship 
coordinator: opinion on the course of the internship, the internship course sheet, and (optionally) 
documentation of the learning outcomes. 

7.3. The internship is documented by: 

 internship program developed before the start of the internship, signed by the internship 
coordinator, submitted to the coordinator (Appendix 1), 

 opinion on the course of the internship - form completed after the internship is completed 
by the entity in which the student carried out the internship; a copy to be submitted to the 
student's files in the Dean's Office (Appendix 2). 

 internship record sheet presented by the student to the internship coordinator along with 
the report (Appendix 3) 

 documentation of learning outcomes (optional) in the form of, e.g., a practice report 
prepared after the end of the internship, project, or other study made during the internship, 
submitted to the internship coordinator (Appendix 4), 

7.4. The internship coordinator credits the internship based on the original documents listed in 
points 4.1. and 7.3., by entering into the USOS. 

7.5. Coordinator of internships in the field of economics: ……………… .. e-mail ……………………………………; 

 

8. Attachments - templates of internal documents required to complete the internship.  



 Appendix 1. Statement of a student of the University of Opole on reading the Regulations of 
organizing internships at the University of Opole  

 Appendix 2. Compulsory internship program - template  

 Appendix 3. Compulsory internship course sheet - template  

 Appendix 4. Opinion on the course of compulsory internships - template  

 Appendix 5. Report on practice - pattern 


